Village of Richfield. Ohio-Instructions for Business Income Tax Returns
GENERAL INSTRUCTIONS

Every business entity {individual, proprietorship, corporation, profession,
gte.) whether a resident or non-resident, who conducts a business in this
municipality must file a return and pay tax on the net profit.

FILING DATES

On or before April 15", following the close of the calendar year. If
the return is made for a fiscal year or any period less than a year,
file within 105 days from the end of the fiscal year or other period.

EXTENSION TO FILE:

An extension with the Village of Richfield is conditionally approved by
the Administrator. Request an extension by submitting a copy of the
Federal Extension request on or before the original due date. The
extended due date is the last day of the month following the extension
month approved by the IRS. AN EXTENSION TO FILE IS NOT AN
EXTENSION OF TIME FOR PAYMENT OF THE TOTAL TAX LIABILITY.
If your tax liability is $200.00 or more, you should have paid estimated
tax. Extensions are not granted for filing the Declaration of estimated
tax even though extensions may be granted for filing of the tax return.

PENALTY AND INTEREST

INTEREST is charged at the rate of .5% per month on all past due
tax. PENALTY is charged at the rate of 1% per month on all past
due tax. LATE PENALTY is $25.00 for filing tax return after due date.

SPECIFIC INSTRUCTIONS

HEADING - Print your name, address, social security or federal
identification number plainly, or make needed corrections if already
imprinted. If you have moved in or out of Richfield during the vear,
please give date of move.

Line 1 - The total of schedules C, G, H and/or Z Income/Profit
{Other income subject to the tax) brought forward from page 2.
Also, see instructions for schedules C, G & H.

Line 2{a), 2{b) & 2(c) are used 1o make adjustments when line 1
includes income not deductible/taxable for municipal tax purposes.
Schedule X is used to reconcile income as used for federal
purposes by subtracting such income items that are not taxable for
municipal purposes and adding back deductions used for federal
purposes which are not allowable for city purposes. Enter the
amounts of any such items in Schedule X, and carry the totals of
Schedule X, Lines (G) and (Q) respectfully to Lines 2(a) and 2(b). The
difference between Lines 2(a) and 2(b) is t0 be entered on 2(c). Also
see instructions for Schedule X.

Line 3(a) — The result of Line 1 plus or minus line 2{c), if schedule X
is used.

Line 3(b) - The income tax ordinance contains a formula {Schedule
Y] to determine the percentage of income attributable to the Village
of Richfield by business entities conducting business activity both
within and outside the Village of Richfield. If Schedule ¥ is used,
bring the average percentage from line 5 of Schedule Y to the %
line of Line 3(b). Multiply Line 3(a) by this percentage and enter the
result on Line 3{kb).

Line 4 — Business entities may carry operating losses forward for a
maximum pericd of five (5) years or until exhausted, whichever is
earlier. No portion of a net operating loss shall be carried back
against net profits of any prior year. Taxpayers doing business both
in and outside of this municipality who allocate profits via Schedule
Y must also allocate losses accerdingly. A worksheet or schedule is
required 1o support an gperating loss claimed on the return.

Line 5 - The result of Line 3{a}, or 3(b} if used, less Line 4.
Line 6 - Two percent (2%) of Line 5.

Line 7 — Enter total estimated payments made to the Village of
Richfield for the tax vear being reported.

Line & — Enter credit from prior year(s} {overpayment you indicated
on the prior return to be credited against this year’s tax).

Line 8 — Other credits. {Specify)
Line 10 - The total of Lines 7, 8, and 9.

Line 11 — Penalty for failure to pay taxes due: one percent {1%) per
menth or fraction of a month thereof. All taxes remaining unpaid
after they become due shall bear interest at the rate of cne-half of
ong percent (.5%) per month or fraction of a month thereof.

Line 12 — Net Credits {Line 10 Minus Line 11).

Line 13 - If Line 6 is greater than Line 12 the difference should be
entered here. Remittance in this amount must accompany the
return when filed. If this amount is less than $1.01, you do not have
to pay. Make your check payabile o the Village of Richfieid.

Line 14 — If Line 12 is greater than Line 6 the difference should be
entered here. This amount will be transferred as a credit toward
next year's tax unless you reguest a refund. Refunds of less than
$1.01 are not made per the income tax ordinance.

SCHEDULE INSTRUCTIONS

SCHEDULE C All business entities must complete this schedule. If
you had more than one business, a separate schedule C must be
completed for each business. An individual taxpayer engaged in
two or more taxable business activities in a single municipality may
include them in the same return. The net loss of one may be used
1o offset net profit of another. The net loss from a business activity
may not be used to offset earned income such as salaries and
wages.

If your business activity was conducted in more than one
municipality, also use schedule Y.

Accounting methods used must be identical to that used for federal
reporting. We strongly suggest that a copy of your federal return
10400 & F, 1065, 1120, 11208, etc.) and schedules be attached in
lieu of completing schedule C.

SCHEDULE G When the gross monthly rental of any and all real
properties aggregates in excess of $250.00 per month, the owner

is considered engaged in a business activity. Tax information on this
schedule must correspond 10 schedule E, part | as filed with the
Internal Revenue Service, using the same method of depreciation.
Attach a schedule if you need more space.

SCHEDULE H This schedule is used to list all other taxable income
not reported elsewhere on this return. Types of income to be
reported here are. partnership, estates, trusts, fees, tips, prizes,
awards, commissions, supplemental unemployment benefits,
property in lisu of cash, excess business expense reimbursement,
refunds of local taxes to business entities if deducted in a prior year,
taxable income from all other sources.

SCHEDULE Z Must be completed by all partnerships and
associations filing returns. Amounts shown in this schedule must
correspond with amounts reported on your Federal Partnership
Form. Attach a schedule if you need more space.



RECONCILIATION WITH FEDERAL INCOME TAX RETURN

In the case of a taxpayer that is not a C corporation and is not an
individual, the taxpayer shall compute FTI as if the taxpayer were a
C corporation,

SCHEDULE X — This schedule is used for the purpose of making
adjustments when total income (Line 1} includes income not
taxable and/or items not deductible for municipal purposes. Enter
the amounts of any such items in Schedule X and carry totals. Line
G and Line Q respectively to Lines {2a} and (2b}.

LINE A - Capital losses including losses directly related to the sale,
exchange, ot other disposition of an asset described in section
1221 or 1231 of the LR.C.

LINE B - Includes federal, state, Iccal, and other taxes based on
income.

LINE C — Add 5% of the amount deducted as intangible income but
not the portion of the intangible income related to the sale,
exchange, or disposition of property described in section 1221 of
the Internal Revenue Code.

LINE D — The taxpayer, in addition to the above adjustments, shall not
be allowed a deduction for payments to a qualified self-employed

retirement plan, payments for health or life insurance for an owner
or owner-employee, or federal self-employment tax.

LINE E — In the case of a real estate investment trust of regulated
investment company, add all dividends distributions or amounts set
aside for the benefit of investors and allowed as a deduction in the
computation of FTI.

LINE N - Capital gains and income to the extent it directly relates
to the sale, exchange, or other disposition of an asset described in
section 1221 or 1231 of the |.R.C. {Note: Do not include income or
gain described in section 1245 or 1250 of the LR.C.).

LINE P - Include items listed in the general instructions as Federal
Income Not Taxable, as well as compensation or like reimbursement
for damages, (except for loss of profits), involuntary conversion,
cancellation of indebtedness, income of a decendent’s income
already taxable by the State of Chio from which the Village of
Richfield is specifically prohibited from taxing, and income which is
prohilsited from taxation by the Constitution of the United States
and the State of Ohio or any Act of Congress or the Ohio General
Assembly.

BUSINESS APPORTIONMENT FORMULA

SCHEDULE Y - A business apportionment formula consisting of
the average original cost of property, gross receipts, and wages
paid must be used by business entities not required to pay tax on
entire net profits by reason of doing business both within and
without of the Village of Richfield. However, if the Business
Apportionment Formula does not produce an equitable result,
aneother basis {for example the books and records) may be
substituted, once approved by the Village of Richfield.

Note; Sales and gross receipts in the Village of Richfield (Step3)
mean;

1. All sales of tangible personal property which is shipped from the
Village of Richfield to purchasers outside of the Village of
Richfield regardless of where title passes if the taxpayer is not,
through its own employees, regularly engaged in the solicitation
or promotion of sales at the place where delivery is made.

2. All sales of tangible personal property which is delivered within the
Village of Richfield regardless of where title passes, even though
transported from a point cutside the Village of Richfield, if the
taxpayer is regularly engaged through its own employees in the
solicitation and the sales result from such solicitation or promoticn.

3. All sales of tangible personal property which is delivered within
the Village of Richfield regardless of where title passes, if
shipped or delivered from a stock of goods within the Village of
Richfield.

HOW TQO TREAT A NET LOSS The portion of a net operating loss
sustained in any taxable year, allocable to the Village of Richfield,
may be applied against the portion of the profit of the succeeding
year(s) allocable to the Village of Richfield until exhausted, but in no
event for more than five (5) taxable years. No portion of a net
operating loss shall be carried back against net profits of any prior
year. The portion of a net operating loss sustained shall be
allocated to the Village of Richfield in the same manner as provided
herein for allocating net profits to the Village of Richfield. A
worksheet or schedule is required to support an coperating loss
claimed on the return. The net operating loss of a business which
loses its identity through merger, consolidation, etc. shall be
allowed as a loss carry-forward deduction to the surviving business
1o the extent permitted by the Internal Revenue Code.

Did you sign your tax return?
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TAX AND MAKE QUARTERLY PAYMENTS.

6. MAIL RETURNS TC:
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Tax Return Check List

Did you enclose all supporting documents applicable? (Federal Schedules & Forms)
If you moved during the year, did you indicate your new address?
IF LINE 19 1S GREATER THAN $200.00 YOU MUST ESTIMATE YOUR NEXT YEAR'S

Did you sign and enclose your check or money order if an amount is due? Do not send cash or coins.
DIVISION OF TAXATION
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