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ARTICLE V 
PLAN and PLAT SPECIFICATIONS for MAJOR SUBDIVISIONS 

 
5.1 Purpose 
5.3 Pre-Application Sketch Plan 
5.5 Preliminary Plan 
5.7 Final Plat 
5.9 Improvement Plan 
5.11 As-Built Drawings 

 

5.1 PURPOSE 

The purpose of this Article is to inform the Subdivider of the specific information required in plans 
and drawings required for major subdivisions to permit adequate review, approval, and recording 
of plats. 

 

5.3 PRE-APPLICATION SKETCH PLAN 

A pre-application sketch plan shall be submitted by the Subdivider as a basis for informal 
discussion with Village officials.  The plan shall provide the following information: 

5.3.1 Location  

5.3.2 Existing highways and proposed streets on and adjacent to the tract (several alternates, if 
considered.) 

5.3.3 Topography  

5.3.4 Proposed streets, approximate size, dimensions and area of proposed lots, public open 
space, utility lines, easements, any existing buildings or special features such as gas wells, 
rock outcroppings, etc. 

5.3.5 Proof of ownership or authorization from the owner to submit the pre-application sketch 
plan.  

 
5.5 PRELIMINARY PLAN 

The Subdivider shall furnish the following: 

5.5.1 Preliminary Plan Fee. Fees as required by ordinance of Village Council. 

5.5.3 Application/Documentation 

A. Application and other forms as required by the Planning Commission. (See current 
required forms in Appendix B) 

B. Proof of ownership or authorization from the owner to submit the pre-application 
sketch plan.  

5.5.5 Vicinity Map.  Twelve (12) copies of a map at a scale not less than 1” = 1,000’.  The vicinity 
map may be on the same sheet as the preliminary plan drawing.  The vicinity map shall 
show: 

A. Subdivision name, township, county, tract boundaries, original township lot number, 
section number and north arrow. 

B. Existing and proposed streets. 
C. Any other significant community activity areas or features. 
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D. Existing parcels. 

5.5.7 Preliminary Plan Drawing. Twelve (12) copies of this plan . The applicant shall submit 
additional copies of the preliminary plan to the Director of Planning and Zoning  for 
review by affected public agencies such as the Summit Soil and Water Conservation 
District, utility companies, school boards, and others as deemed necessary.  The 
preliminary plan shall be accurately and clearly drawn based on topography and boundary 
determination by a duly licensed and registered surveyor, or professional engineer (see 
Appendix B).  The drawing shall include the proposed plan or alternate plans of the 
subdivision, and shall show the following: 

A. Identification 

1) Proposed name of subdivision (must not duplicate other names in the township, 
Village or other contiguous communities which may cause confusion.) 

2) Names, addresses and telephone numbers of owners, subdivider, and registered 
surveyor, landscape architect, city planner or professional engineer. 

3) Scale (1” = 100’ or 1” = 50’), north arrow and date. 

B. Existing Land Characteristics 

1) Deed description: showing bearing and distances. 
2) Easements description: showing nature, purpose and terms. 
3) Streets on and adjacent to the subdivision: names, location, right-of-way, and 

roadway width.  Planned public improvements; highways or other major 
improvements planned by public authorities for future construction on or near 
the subdivision, including journalized routes for highways. 

4) Utilities on and adjacent to the subdivision: location, size and invert elevations of 
sanitary and storm sewers; location and size of water mains; location and size of 
gas lines; location of fire hydrants and utility poles.  If water mains, sewers and/or 
culverts are not on or adjacent to the tract, indicate the direction and distance to, 
and size of, nearest ones, show invert elevation of sewers and culverts. 

5) Ground elevations on the subdivision: show contours with an interval of not more 
than two feet (2’).  

6) Subsurface conditions on the subdivision: any conditions that are not typical such 
as oil wells and abandoned mines, etc.  

7) Other conditions on the subdivision or adjacent land within two hundred feet 
(200’): 
a) Water courses and areas subject to flooding; 
b) Marshes; 
c) Rock outcroppings; 
d) Wooded areas; 
e) Isolated preservable trees one foot (1’) or more in diameter; 
f) Any structures or other significant features; 
g) Approximate direction and gradient of ground slope, including any 

embankments or retaining walls; 
h) Location and type of buildings, fences, tree lines, etc.; 
i) Railroad lines; 
j) Power lines and towers; 
k) Other contiguous zoning uses of land; 
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l) Owners of adjacent unplatted land (for adjacent platted land refer to 
subdivision plat by name, plat book and pages.) 

8) Zoning requirements: 
a) Existing zoning districts of the area to be subdivided; 
b) Lot size and hard yard requirements; 
c) Proof of any variances or special exceptions which may have been granted, 

which have a bearing on the subdivision. 
9) Planned public improvements: highways or other major improvements planned by 

public authorities for future construction on or near the subdivision. 

C. Proposed development 

1) Streets: show proposed streets (indicate each street by a proposed name where 
the street is a continuation of an existing street), right-of-way widths, 
approximate grades, and proposed improvements.  The Village Engineer may also 
require profiles of approximate street grades.  Any change in street names are 
subject to Council review and approval. 

2) Other rights-of-way or easements: location, width, and purpose. 
3) Lots: numbers, dimensions, and area of irregular lots in square feet. 
4) Building setback lines. 
5) Land parcels within the subdivision not to be divided into lots. 
6) Public sites: preserved or dedicated for parks, playgrounds, or other public uses.   
7) Sites for other uses: multi-family dwellings, shopping facilities, churches, industry, 

and non-public uses exclusive of single-family dwellings. 
8) Total site data: including acreage, number of residential lots, typical lot size, and 

acres in parks and other public uses. 
9) Proposals for the control of erosion and sedimentation as recommended by the 

Soil and Water Conservation District. 
10) Proposals for storm water management and storm water retention may be 

required by the Village Engineer.  
11) Summit County Health Department review of sewage disposal. 
12) Proof of compliance with applicable wetland protection regulations.  

D. Other information. The Planning and Zoning Commission may require such additional 
information as deemed necessary to determine compliance with these Regulations 
and  with the Village Planning and Zoning Code, as well as the likely impacts and 
relationships between the proposed subdivision and existing and planned 
development surrounding the subdivision.  

 
5.7 FINAL PLAT 

 The Subdivider shall furnish the following: 

 5.7.1 Final Plat Application.  

A. Application form(s) as required by the Planning Commission.  
B. Fees as required by ordinance of Village Council. 

 5.7.3 Final Plat Drawing. The final plat shall be drawn and transmitted to the Village in form and 
quantity as required by the Director of Planning and Zoning. Where necessary, the plat 
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may be on several sheets accompanied by an index sheet showing the entire subdivision.  
The final plat shall show the following: 

A. Title Sheet: 
1) Name of subdivision (shall be same as used approved on preliminary plan), Village 

of Richfield, County of Summit, State of Ohio, tract and original lot, or section 
number of Richfield Township. 

2) Vicinity map at an appropriate scale with north arrow.  Vicinity map shall show 
existing nearby identification features such as major highways, schools, lakes, 
parks, etc. 

B. Control Points: all dimensions, angles, and bearings are to be referred to control 
points, nearest established street line, section lines or other established point.  At the 
discretion of the Village Engineer, the allotment shall refer to the Ohio Coordinate 
System. 

C. Lines and Boundaries: center lines and right-of-way lines of streets, easements, and 
other rights-of-way; corporation lines and property lines of all lots and parcels with 
distances, radii, arcs, chords, and tangents of all curves to nearest one hundredth of a 
foot; with bearings and deflection angles to nearest second. 

D. Street: name (must not closely duplicate another in the township, village or 
contiguous communities) and right-of-way of each street within proposed subdivision 
and those adjoining. 

E. The required building setback lines accurately shown with dimensions or notation. 
F. Lot and block identification: lots shall be numbered in consecutive order and when the 

subdivision is submitted in sections or phases, lots shall be numbered consecutively as 
each section or phase is submitted. 

G. Total site data: including acreage, number of residential lots, typical lot size, and 
acreage in parks and other public uses.   

H. Land for public use: show boundaries and identify the use of all parcels which are to 
be dedicated or reserved for public use or easements 

I. Monuments: location and descriptions of those found set, or to be set. 
J. Names of recorded owners of adjoining unplatted land and reference to subdivision 

plats of adjoining platted land by name, volume, and page of Recorded Plats. 
K. Signature and seal of a registered surveyor to the effect that the plat represents a 

survey made by him which balances and closes, and that the monuments shown 
thereon exist or shall be set as shown, that pins are set at all lot corners, that all 
dimensional and geodetic details are correct, and that all lots conform to Village 
Zoning.  

L. Notarized certification by the owner or owners of the subdivision with respect to the 
offer of the dedication of streets, other public areas, and that no unpaid taxes or 
special assessments exist against the land contained in the plat.  

M. Notation for: 
1) Certification by the Village Engineer that required improvements have been 

satisfactorily installed or adequate financial guarantees have been provided. 
2) Approval of the plat by the Secretary and Chairman of the Commission. 
3) Acceptance of offers of dedication by Council  
4) Proper notations for transfer and recording by the County Auditor and the County 

Recorder. 
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5) Offer of dedication of streets, parks and easements by the owners of record with 
all signatures witnessed and notarized. 

6) Certification by the County Board of Health that the subsoil conditions are suitable 
for permanent use of individual sewage disposal facilities, if applicable. 

N. Oil/gas wells, storage tanks, service lines and other associated equipment located on 
sublot(s) of a subdivision, shall be subordinate to all public right-of-way and public 
easements and shall be shown by distance and bearing for the front, side and/or rear 
lines. 

O. Covenants and restrictions, if any. 
P. Storm water retention. 

 
5.9 IMPROVEMENT PLANS 

5.9.1. Improvement Plan Requirements. The Subdivider shall furnish following improvement 
plans showing drainage areas and drawings showing cross sections, profiles, elevations, 
construction details, specifications and cost estimates, and all calculations and 
computations for all required improvements in accordance with the Improvement 
Requirements of these Regulations.  All plans shall be prepared by a professional 
engineer.  The improvement plans shall be submitted to the Village Engineer for approval. 

If it becomes necessary to modify the improvements as approved, due to unforeseen 
circumstances, the Subdivider shall inform the Village Engineer in writing of the conditions 
requiring the modifications.  Written authorization from the Village Engineer to make the 
required modification must be received before proceeding with the construction of the 
improvement. 

Fees as required by ordinance of Village Council. 

5.9.3 Improvement Plan Drawings. All necessary improvement plans for proposed roads storm 
sewers, sanitary sewers, water lines, sewage treatment plants, grading plans, erosion 
control, storm water management and other proposed public facilities shall be filed with 
the Village Engineer and shall be approved by the Village Engineer prior to approval of the 
final plat. 

A. All drawings shall be in form and quantity as required by the Village Engineer. 
B. All construction drawings shall include both plan and profile and cross sections.  
C. Scale to be used shall be as follows unless otherwise authorized by the Village 

Engineer: 
1.  General Plans: 1” = 50’ 
2.  Plan and Profile:  1” = 50’ Horizontal;  1” = 5’ Vertical 

    OR 

    1” = 20’ Horizontal;  1” = 2’ Vertical 
3.  Cross Sections:  1” = 5’ Horizontal;  1” = 5’ Vertical 

D. Each plan shall include a General Summary showing all the quantities necessary to 
construct the improvement (this may be placed on title sheet if room is available).  A 
detailed estimate of cost based on quantities shown in the General Summary shall be 
presented with the improvement plans. 

E. An appropriate title block, indication of scale, north arrow and sheet number shall be 
placed on each drawing. 
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F. A notation stating that the developer’s engineer certifies that all design data and 
calculations presented to the Village Engineer are correct and do conform to the 
design criteria currently acceptable.  The developer’s engineer’s signature, registration 
number and seal shall be affixed. 

G. A notation stating that the Village Engineer in approving these plans and dedication 
plat thereof, does not in any way relieve the Subdivider’s engineer of their 
responsibility for accurate and complete engineering design. 

H. A notation stating that the Village Engineer shall not be held liable for damages of any 
type which occur as a result of error and/or omissions in the engineering design data 
presented by the Subdivider’s engineer.  Neither shall the Village Engineer be liable 
for damages resulting from the Subdivider’s contractor’s not complying with approved 
plans or by using construction methods or materials not approved by the Village 
Engineer. 

I. Every street shall show: center line data, right-of-way, and pavement width.  Each 
type of pavement shall be labeled.  Stationing shall begin at south or west end of the 
improvement. 

J. All existing and proposed underground structures located in the street or easement 
shall be shown on the construction (plan and profile) drawings.  Such underground 
structures include gas lines, electric and telephone conduits, sanitary and storm 
sewers, water main, culverts, etc. 

K. All above ground structures, which are located near the proposed work and may 
affect the construction, shall be shown on the plan.  Such above ground structures 
include trees, fences, buildings, poles, hydrants, bridges, driveways, drive culverts, etc. 

L. All sublots or acreage abutting the streets where improvements are to be located shall 
be drawn to scale.  The front foot dimensions, sublot numbers (if area is subdivided) 
or total acreage owned by each acreage owner for property abutting on the streets 
shall be included. 

M. The profile plan shall show existing center line, ground elevations and proposed 
finished center line grade elevations.  Vertical curves (finished grade) shall be 
stationed at twenty five foot (25’) intervals.  Cross sections shall be required at fifty 
foot (50’) intervals. 

N. The location, description, and the exact elevation of a sufficient number of bench 
marks shall be included on the drawings.  These bench marks shall be used for 
construction and inspection purposes.  Each plan and profile sheet shall show at least 
one (1) bench mark.  

O. All elevations used on drawings shall be based on sea level datum as determined by 
the United States Coast and Geodetic Survey.  

P. Corporation lines, subdivision names, plat volume and pages when subdivision plat is 
recorded, and original lot lines and numbers shall be shown on the drawings. 

Q. All easements, including exact location and width, shall be shown on the drawings. 
R. Include detail drawings of special construction such as headwalls, concrete aprons, 

rip-rap, and other construction not otherwise included. 
S. If the Subdivider elects to install a decorative fence or other ornamental construction 

within the right-of-way limits, the Subdivider shall show such construction on the plat 
and profile drawings, or submit separate drawings for approval by the Village 
Engineer.  A construction permit is required. 

T. Any work within the right-of-way requires a road opening permit. 
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U. All pipes, aggregates, and other materials shall be noted or described as to weight, 
class, pressure rating, gauge, or other notation to clearly define the intention of the 
designer. 

V. Approval of final plans shall not prevent the Village Engineer or his agent from 
ordering changes deemed necessary in the field as work progresses.  The extra work, 
after written notification by the Village Engineer, shall be at the  Subdivider’s expense. 

W. All design data involving drainage, profile, etc., will be submitted with the design 
drawings bound in a neat, orderly manner on standard size paper. 

X. All sheets shall bear the seal of a registered engineer. 
Y. A Landscaping Plan shall be submitted for all areas that are proposed for public use, 

dedication, or joint ownership by a home owners association, 
Z. Where the Subdivider proposes to set aside land to be jointly owned by or through a 

home owners association, the home owners’ association agreement shall be 
submitted with improvement plans and are subject to the approval of the Planning 
and Zoning Commission and the Village Council. 

 

5.11 AS-BUILT DRAWINGS 

Within ninety (90) days after completion of all required improvements for which an improvement 
guarantee has been established,  and prior to final inspection by the Village Engineer, the 
Subdivider’s Engineer shall submit As-Built Improvement Plans depicting the actual location, 
dimensions, and elevations of all improvements,  site grading, and erosion and sediment control 
practices and indicating that all of the foregoing are in substantial conformance with the approved 
improvement plans and any approved amendments thereof.  The Subdivider’s Engineer shall 
certify that the construction was completed in accordance with the plans and specifications as 
originally submitted, or as approved for amendment. The As-Built Plans shall be submitted in form 
and quantity as required by the Village Engineer. 

 

 

 


